The Roseland Multi-Academy Trust
JOB DESCRIPTION

Job Title:				Intervention Coordinator

[bookmark: _heading=h.bx9bybwg4uj6]Grade:	F (Points 1 – 6)
							
Employment:	32.5 hours per week (Monday to Friday), term time (38 weeks), plus an additional 5 days 

						Salary paid for 44.6 weeks per year	
 						
 						School holidays will be classed as leave.  Payment for leave 
 						has been included in the calculation of the annual salary, 
 						therefore, no leave should be taken during school term
 						time unless specific prior approval has been obtained from 
 						the Chief Executive Officer/Headteacher.

Responsible to:	Chief Executive Officer, Headteacher, Leadership Team, SENDCo

Direct/Indirect Supervisory Responsibility:	None

Important Functional Relationships:		Trustees & Governors, Chief Executive Officer, Treviglas 
 						Academy Leadership Team, Central Team, staff and 
 						students within the school and Trust, external agencies, 
 						advisors and visitors.

Main Purpose of the Job

· To provide direct, accessible support to students both in the classroom and within dedicated intervention areas. 
· To assist students in overcoming immediate learning, engagement, and behavioural barriers inside and outside of lessons. 
· To deliver targeted interventions across the school, with a particular focus upon secondary literacy support such as the Fresh Start programme alongside general academic and developmental interventions.


Main Duties & Responsibilities

· Provide direct, practical support within the classroom to help students focus, overcome learning difficulties, and calm situations before they escalate. 
· Work with individual students or small groups outside of class to deliver targeted catch-up support, reinforce learning, and help students manage their behaviour and emotions. 
· Serve as an approachable, daily point of contact for students, building their academic confidence and supporting their overall well-being. 
· Work flexibly alongside teaching staff, stepping into lessons where needed to support struggling students and keep them on track. 
· Mentor selected students by creating, implementing, and reviewing action plans designed to improve attendance and classroom engagement. 
· Help students successfully transition back into mainstream classes, working with Learning Leaders to resolve any challenges along the way.



Targeted Interventions & Secondary Fresh Start Delivery
· Plan, deliver, and monitor general academic and learning interventions tailored to individual student needs across key stages.
· Deliver secondary literacy support, including the Fresh Start intervention, phonics, and reading fluency programmes, to targeted students needing structured reading catch-up.
· In liaison with the SENDCo and Assistant Headteacher for reading, coordinate targeted intervention groups and monitor student progress using reading age data and assessment tools.
· Work alongside the SENDCo and Inclusion Lead to analyse individual student performance data, identifying pupils falling behind their peers and implementing timely intervention strategies.
Liaison, Collaboration & Multi-Agency Working
· Work collaboratively with the SEND Team, teaching staff, and outside agencies (e.g., Educational Psychologists, Education Welfare Officer, Behaviour Support Services) to share relevant information and support recommendations.
· Maintain active contact and establish positive, constructive relationships with families and carers, keeping them informed of student progress and encouraging parental involvement in learning plans.
· Participate in the Assess, Plan, Do, Review (APDR) process for students on or entering the Record of Need, working with the SENDCo and Intervention Lead to achieve target outcomes.
· Network within the SEND and intervention teams to share best practices and maintain high standards of learning support.
· Conduct first-day absence and attendance follow-up calls to families, building positive home-school communication to address attendance concerns. 
[bookmark: _heading=h.yaye2fxavf8j]Administration, Professional Standards & Safeguarding
· Maintain clear, confidential records of intervention sessions, attendance, and student progress in line with Trust data protection policies.  To carry out administrative tasks associated with all of the above duties in the role.
· Attend regular briefing and departmental meetings to stay fully aligned with curriculum goals, teaching strategies, and behaviour management policies.
· Adhere at all times to Trust policies, legislation, and national frameworks, including Safeguarding, Health & Safety, and Data Protection.
· Engage in continuous professional development and training to remain updated on effective intervention strategies and educational developments.
· Undertake other duties appropriate to the grade of the post as reasonably required.

The Roseland Multi Academy Trust is committed to safeguarding and promoting the welfare of children, and expects all staff to share this commitment. Everyone who comes into contact with children and their families and carers has a role to play in safeguarding children. In order to fulfil this responsibility effectively, all staff should make sure their approach is child-centred and to have professional curiosity. This means that they should consider, at all times, what is in the best interests of the child, to act on this and share information with other multi-agency professionals.
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PERSON SPECIFICATION
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	Category
	Essential Criteria
	Desirable Criteria

	Qualifications & Education
	Grade C/4 or above in GCSE English and Mathematics (or equivalent).
	Specific training in Autism/ADHD support.

Level 3 qualification or equivalent in education, child development, or SEN.


Specialist literacy/reading intervention qualification.

	Experience
	
Experience working with young people
Experience working with young people with SEND
	Experience delivering structured intervention programmes in an educational environment



	Knowledge & Understanding
	Relevant ICT skills
Practical skills relating to planning and utilising individual learning programmes
The ability to analyse individual student progress data and target support accordingly
The ability to work autonomously and in a team
An understanding of academia and the ability to inspire this in young people

	Understanding of the SEN Code of Practice and inclusive pedagogy.

The ability to analyse individual student progress data and target support accordingly
Knowledge of sensory processing differences and de-escalation frameworks.

Knowledge of evidence-based reading interventions and literacy acquisition.

	Skills & Abilities
	Self-motivated and able to work constructively as part of a team

Ability to work to deadlines and methodical approach to work

To keep accurate and updated records

Maintain confidentiality

Flexible and adaptable
Skilled in managing direct student interventions with patience and empathy.
	Data analysis skills for tracking intervention impact.

Strong presentation skills for delivering staff CPD.
Ability to think strategically and translate policy into everyday classroom practice.
High-level written communication for drafting documents, profiles, and reports.



